CA Women Digital Directory | User Guide

CA

The Institute of PAKISTAN

Chartered Accountants
of Pakistan

CA Women Digital Directory

User Guide

l|Page



CA Women Digital Directory | User Guide

Table of Contents

Step # 1 How to Login at MemMBDErS POMAI? .........c.ccoiiiiiiiiiiiicee e 3
Step # 2. After login click on Profile for CA Women Digital Dir€Ctory .........cccccoeiiviieininencineneenes 3
Step # 3 How to enter your particulars for CA Women Digital DireCtory?........ccccoovveviieneienencene 4
How to update the CA Women Digital DIr€CIOIY? ........oociiireiieieesesiee et 6

2|Page



CA Women Digital Directory | User Guide
Step # 1 How to Login at Members Portal?
The first step requires login to the ICAP member’s secured portal. The following
link will be used:

https://member.icap.org.pk/

Once the above link is clicked the following screen will appear which will require
your credentials for authorized login by entering your membership ID and
Password:

Member Login

Member ID:

Password:

Login

Forgot Your Password?

Create Mew Password

Step # 2. After login click on Profile for CA Women Digital Directory

The following tab will appear, click this tab for updating your profile for digital
directory:

Profile for CA Women Digital
Directory

Click here to complete your profile for CA Women
Digital Directory.
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Step # 3 How to enter your particulars for CA Women Digital Directory?

The completion of step # 2 will open a digitalized user-friendly form where you will
require to input all your particulars. The following screen shot indicates the form
outline and you will be required to input all mandatory information marked as * in
front of each heading.
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About  How To Do CA  Student=  Members  Affiliate  Quality Azsurance  Technical Services  AFRS Frogram  Inves:

Resesrch & Resources  AML Supervizion  Log out

gation Proce:

Mome 7 Prafile for GA W

s Digienl Birmctory - Changed

Profile for CA Women Digital Directory — Changed

as Eligible Woman Board Member

Note: All fields with * are mandatery

Basic Information

Note: Inorder to change personal details click here

ICAR Membership No. Brofe:
999999 Aca
Email: Country:

illahi. buxabicap.ora.pk Fakistan

city: Current Location(Country): * Current Location(City): *

Karachi Pakistan - - -

Job Experience: ~

oTR:* vos <~ DTP Year: 2015 -
Directorship Status Company of Name wear (From) vear (To) Nature of Directorship Action
Gurrent ~ Director 195 ~ 1962 - ~

Boards and Committees

Please write credentials in descending order (in the chronolegy of sccurrence)
Company Name Sectar Board/Committes  Name of vear Vear(To)  Action
(Fram)
Audit irme - Boara [P 2017 -

Certificatior

credentials in descending order (in the chronology of o
Qualification= Institute vear (From)*  Year (To)* Awards Achievments Action
reas el 215 ~ 2018 ~  tifa Award

Professional Experience

Please write credentials in descending erder (in the chrenclegy of eccurrence)

Post Qualification Experience

organization = Dpesignation * vear (From)~ vear (To)~ Action
Taa Manag z012 ~ 2018 -
Pre-Qualification Experience
organization gnation Year (From) Year (Ta)
[ enior Manager 2017 ~ 2016 -
Sector: * Auclit firms
(For multiple selections press and hold the GTRL key) Autormobile Aszembler
bile Parts & Accessories
Key Areas: ~ Assurance and taxation and other services
(For multiple selections press and hold the CTRL key) Budgeling snd Foree:

Consultam
Corparate

y =nd advisory
ormplinnce

Please write credentials in descending order (in the chronology of eccurrence)

Briefly Explain Your Achievements (one liner only for each achievement) [150 characters max] Action

This iz an example

Brief Profil

(open ended answer) [1000 characters max]

Prafile pholo should be hens

Picture file format must be JPG, JPEG, PNG or GIF & file size should be equal or less than 1TMB

CV / Resume file format must ba in PDF & file size should be equal or less than TMB.

Change Picture:
[[Ghoose File | No fi

Change CV:

[Choose File | No file chosen

Undertaking: *

© It is hereby confirmed that the provided infarmation is accurate and | allow the CA Wemen Cemmittee 1o the inclusion of my

profile in the GA Women Digital Direetory. | also understand that the inel

sion of a profile or name in the Directory does not

selection a:

guarante

an Independent Dire
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How to update the CA Women Digital Directory?

After first time submission of all particular any subsequent update can be made
by following same steps # 1 to 3 above.

6|Page



